Subcontractor Contractual Compliance
Review

Date: [Insert Date]
To: [Subcontractor Name]
Address: [Subcontractor Address]
Subject: Contractual Compliance Review Notice
Dear [Subcontractor Name],
This letter serves as a formal notification of our upcoming contractual compliance review
pertaining to our agreement dated [Insert Agreement Date]. The review will be conducted on
[Insert Review Date] at [Insert Location or Virtual Link].
During this review, we will assess the following key areas:

o Adherence to contractual obligations

e Quality of work delivered

o Compliance with safety regulations

o Documentation and reporting accuracy
We request that you prepare all necessary documentation related to the above areas and be
available for discussion during the review process. Please confirm your availability by [Insert
Confirmation Date].
We appreciate your cooperation in ensuring compliance with our contractual agreements.
Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,
[Your Name]
[Your Title]

[Your Company Name]

[Your Contact Information]



