
Request for Insurance Certificate 

Date: [Insert Date] 

[Subcontractor's Name] 

[Subcontractor's Company Name] 

[Address] 

[City, State, Zip Code] 

Dear [Subcontractor's Name], 

We hope this message finds you well. As part of our contractual agreements and to ensure 

compliance with our insurance requirements, we kindly request that you provide us with a copy 

of your current insurance certificate. 

The insurance certificate should include the following details: 

• General Liability Insurance 

• Workers' Compensation Insurance 

• Automobile Liability Insurance (if applicable) 

Please send the insurance certificate by [Insert Deadline] to avoid any delays in our project 

timeline. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


