
Invitation to Vendor Roundtable 

Dear [Vendor's Name], 

We are pleased to invite you to our upcoming Vendor Roundtable, scheduled for [Date] at 

[Time]. This event will take place at [Location]. Our focus will be on articulating our mutual 

values and strengthening our partnership. 

During the roundtable, we will cover the following key topics: 

• Identifying our shared goals 

• Discussing industry challenges 

• Exploring opportunities for collaboration 

Your insights are invaluable to us, and we believe your participation will contribute to a fruitful 

discussion. Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to an engaging and productive session. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


