Letter of Engagement

Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]

Dear [Vendor Contact Name],

We are excited to initiate a dialogue with you regarding our shared values and objectives. As
partners in business, we believe it is essential to align our visions to foster mutual growth and
sustainability.

We would like to schedule a meeting to discuss ways we can work together effectively in
achieving our common goals. Please let us know your availability for a discussion within the
upcoming weeks.

Thank you for your continuous support. We look forward to your response.

Best regards,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



