Inquiry Regarding Project Schedule
Realignment

Dear [Recipient's Name],
I hope this message finds you well. I am writing to inquire about the current status of the project
schedule for [Project Name]. As we progress, | have observed some areas that may require
realignment to meet our project objectives effectively.
Could you please provide an update on the following:

e Current project timeline and any changes made

« Impact of these changes on overall project milestones

o Any anticipated challenges related to the new schedule

Your insights would be invaluable in helping us adjust our plans accordingly. | appreciate your
attention to this matter and look forward to your prompt response.

Thank you for your cooperation.
Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



