
Reminder: Licensing Agreements and Terms 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder regarding our licensing 

agreements and the terms associated with them. 

As per our agreement dated [Insert Date], the following points are to be noted: 

• Licensing fees are due on [Insert Date]. 

• Renewal procedures must be followed by [Insert Date]. 

• Compliance with the terms and conditions outlined in the agreement is essential. 

Please review the attached document for your reference. If you have any questions or require 

further clarification, do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


