
Letter of Gratitude 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the trust 

you have placed in my abilities by promoting me to [New Position]. This opportunity means a 

great deal to me, and I am truly honored to have your support. 

Your confidence in my skills encourages me to strive for excellence and contribute positively to 

our team. I am excited to take on new challenges and responsibilities and to continue learning 

and growing under your leadership. 

Thank you once again for believing in me. I am looking forward to making a meaningful impact 

in my new role. 

Sincerely, 

[Your Name] 


