
Letter of Appreciation 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my sincere gratitude for the 

invaluable support and guidance you have provided me throughout my career journey. 

Your mentorship has been instrumental in my professional growth, and I truly appreciate the 

opportunities you have given me to develop my skills and advance in my role. Your belief in my 

abilities has motivated me to strive for excellence and to continuously improve. 

Thank you once again for your unwavering support. I look forward to continuing to learn from 

you and contribute to our team's success. 

Warm regards, 

[Your Name] 


