
Subject: Appeal for Submission Deadline 

Extension 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an extension on the 

submission deadline for [specific assignment/project name], originally due on [original due 

date]. 

Due to [brief explanation of the circumstances, e.g., unforeseen personal issues, illness, etc.], I 

am unable to complete the project to the best of my ability by the current deadline. 

I kindly ask for an extension of [number of days/weeks] to allow me the necessary time to 

enhance the quality of my work. I believe that this additional time will greatly benefit my 

submission and reflect my commitment to [course/project requirements]. 

Thank you for considering my request. I look forward to your understanding and am happy to 

discuss this matter further at your convenience. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Course/Program Name] 


