
Letter of Alarm Over Inappropriate Conduct 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally express my concern regarding recent incidents of inappropriate conduct 

that I believe compromise the standards of our workplace/community. Specifically, [briefly 

describe the incidents or behaviors that are concerning]. 

This behavior not only affects the morale of our team but also tarnishes the reputation of our 

organization. It is imperative that we maintain a professional environment where all members 

feel respected and valued. 

I urge you to address this issue promptly. I am confident that with constructive action, we can 

restore a positive atmosphere for everyone involved. 

Thank you for your attention to this serious matter. I look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


