
Notification of Leadership Reorganization 

[Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Leadership Reorganization Announcement 

 

Dear Team, 

We are excited to inform you about upcoming changes to our leadership structure that will 

enhance our operational efficiency and drive our strategic goals forward. 

Effective [Effective Date], the following changes will take place: 

• [Name] will assume the role of [New Position] and will be responsible for 

[Responsibilities]. 

• [Name] will transition to [New Position] focusing on [Specific Focus]. 

• [Name] will join the leadership team as [New Position]. 

We believe these changes will position us better for future challenges and opportunities. Thank 

you for your understanding and support as we navigate this transition. 

If you have any questions or concerns, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 


