
Subject: Follow-Up on Our Recent Gap 

Analysis Discussion 

Dear [Client's Name], 

I hope this message finds you well. I wanted to take a moment to follow up on our recent 

discussion regarding the gap analysis we conducted. It was a pleasure to engage with you and 

your team about the current infrastructural landscape and potential areas for improvement. 

As noted in our meeting, we identified several key areas where optimizations could significantly 

enhance your operations. I have attached a brief summary of our findings along with suggested 

next steps for your review. 

Please let me know a convenient time for us to discuss this further. I am eager to hear your 

thoughts and collaborate on the implementation of these recommendations. 

Thank you again for your time and insight. I look forward to our continued partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


