
Vendor Facility Tour Scheduling 

Dear [Vendor's Name], 

We hope this message finds you well. We are excited to schedule a tour of your facility to better 

understand your operations and explore potential collaboration opportunities. 

Please let us know your available dates and times within the next two weeks, and we will do our 

best to accommodate your schedule. 

We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


