
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recognition of Your Valuable Support 

Dear [Recipient's Name], 

I am writing to express my heartfelt gratitude for the invaluable support you have extended to us 

over the past [duration]. Your commitment and dedication have significantly contributed to our 

success, and we are truly appreciative of your efforts. 

Your expertise and willingness to lend a helping hand during [specific situation or project] made 

a remarkable difference. It is a pleasure to work alongside someone who is not only skilled but 

also genuinely cares about the outcomes and the team. 

Once again, thank you for your unwavering support. We look forward to continuing this 

partnership and achieving more milestones together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


