
Invitation to Virtual Board Meeting 

Dear [Board Member's Name], 

We are pleased to invite you to participate in the upcoming virtual board meeting scheduled for: 

Date: [Insert Date]  

Time: [Insert Time]  

Platform: [Insert Platform, e.g., Zoom, Microsoft Teams]  

Meeting Link: [Insert Meeting Link]  

Meeting ID: [Insert Meeting ID]  

Passcode: [Insert Passcode] 

Please find the agenda attached for your reference. We value your input and look forward to your 

participation. 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


