
Notification of Planned Construction Project 

Dear [Recipient's Name], 

We are writing to inform you about an upcoming construction project scheduled to begin on 

[Start Date] and expected to be completed by [End Date]. The project will take place at [Project 

Location]. 

The purpose of this construction is to [briefly describe the purpose of the construction, e.g., build 

new facilities, renovate existing structures, etc.]. We anticipate that this project will enhance the 

community by [mention potential benefits, e.g., improving infrastructure, creating jobs, etc.]. 

Please be aware that there may be some disruptions during the construction period, including 

[mention potential disruptions, e.g., noise, road closures, etc.]. We will do our best to minimize 

any inconvenience and ensure that safety measures are in place. 

If you have any questions or concerns regarding this construction project, feel free to contact us 

at [Contact Information]. We appreciate your understanding and support during this time. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


