
Notice of Scheduled Construction Plans 

Date: [Insert Date] 

Dear Residents, 

We are writing to inform you of upcoming construction activities planned for [Project 

Location/Area]. The construction is scheduled to begin on [Start Date] and is expected to be 

completed by [End Date]. 

The purpose of this construction is to [Briefly Explain Purpose, e.g., improve infrastructure, 

expand facilities, etc.]. We understand that this may cause some inconvenience and we 

appreciate your patience and understanding during this time. 

Key details are as follows: 

• Start Date: [Start Date] 

• End Date: [End Date] 

• Working Hours: [Working Hours] 

• Contact Information: [Contact Name/Phone/Email] 

If you have any questions or concerns regarding the construction, please do not hesitate to reach 

out to us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


