Vendor Risk Management Communication

Date: [Insert Date]

To: [Vendor Name]

From: [Your Company Name]

Subject: Vendor Risk Management Process

Dear [Vendor Contact Name],

We hope this message finds you well. As part of our commitment to maintaining a robust
Vendor Risk Management program, we are reaching out to discuss important aspects regarding

our partnership.

In an effort to assess potential risks and ensure compliance with our standards, we kindly request
the following information from your organization:

e Recent security assessments and audits

e Incident response policies

« Data protection and privacy compliance measures

o Certifications relevant to our industry
We appreciate your prompt attention to this matter and request that you provide the necessary
documentation by [Insert Deadline]. This information is crucial for our ongoing evaluation and
the mitigation of any potential risks associated with our collaboration.

If you have any questions or need further clarification, please do not hesitate to reach out to us at
[Your Contact Information].

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



