
Vendor Compliance and Risk Reporting 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Compliance and Risk Assessment Report 

Dear [Vendor Name], 

We are reaching out to provide you with the compliance and risk assessment report for the period 

ending [Insert Date]. This report is part of our ongoing effort to ensure that all vendors meet our 

compliance standards and that any associated risks are accurately identified and mitigated. 

Compliance Summary 

• Regulatory Requirements: [Details] 

• Compliance Status: [Details] 

• Additional Compliance Notes: [Details] 

Risk Assessment 

• Identified Risks: [Details] 

• Risk Mitigation Strategies: [Details] 

• Risk Level: [Low/Medium/High] 

Next Steps 

We request that you review the findings in this report and provide your feedback by [Insert Due 

Date]. Should you have any questions or require further clarification, please do not hesitate to 

contact us. 

Thank you for your continued partnership and efforts in maintaining compliance and minimizing 

risk. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 



[Your Contact Information] 


