Subject: Regretfully Declining Team-
Building Event Invitation

Dear [Organizer's Name],

I hope this message finds you well. 1 would like to extend my sincere thanks for the invitation to
the upcoming team-building event on [date]. It sounds like a wonderful opportunity to bond and
strengthen our team dynamics.

Unfortunately, | must regretfully decline the invitation due to [brief explanation of reason, e.g.,
prior commitments, scheduling conflicts]. | genuinely appreciate the effort you put into
organizing this event and | hope it's a great success.

Please keep me in mind for future events, as | would love to participate when possible. Wishing
you all the best for a productive and enjoyable day.

Warm regards,
[Your Name]

[Your Position]
[Your Contact Information]



