
Task Completion Endorsement 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Name], certify that the task titled "[Task Title]" has been successfully completed as of 

[Completion Date]. The objectives outlined in the initial proposal have been met, and all 

deliverables were submitted according to the project timeline. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


