
Service Completion Affirmation 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to affirm that [Service Provider Name] has successfully completed the services 

as detailed in the agreement dated [Insert Agreement Date]. The services were provided to 

[Client Name], located at [Client Address]. 

Details of the completed services include: 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

We acknowledge that all tasks have been executed to the satisfaction of [Client Name]. A final 

inspection was carried out on [Insert Inspection Date], and no outstanding issues remain. 

If you require any further information, please do not hesitate to contact us at [Service Provider 

Contact Information]. 

Thank you for your trust in our services. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Company Phone Number] 

[Company Email Address] 


