
Letter of Agreement Provisions 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm the details of our agreement as follows: 

1. Agreement Parties 

This agreement is between [Party A] and [Party B]. 

2. Purpose 

The purpose of this agreement is to [brief description of the purpose]. 

3. Terms and Conditions 

The following terms and conditions apply: 

• Term 1: [Description] 

• Term 2: [Description] 

• Term 3: [Description] 

4. Duration 

This agreement will commence on [start date] and will continue until [end date]. 

5. Payment Terms 

The payment for services rendered will be [payment details]. 

6. Governing Law 

This agreement shall be governed by the laws of [State/Country]. 

Please review the provisions outlined above and provide your confirmation by signing below. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 

_________________________ 

[Recipient's Name]  

[Date] 


