
Contract Terms Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Contract Terms 

1. Parties Involved 

This agreement is made between [Party A Name] and [Party B Name]. 

2. Effective Date 

The effective date of this contract is [Insert Effective Date]. 

3. Scope of Work 

The scope of work includes: [Brief description of services or tasks to be performed]. 

4. Payment Terms 

The total contract fee is [Insert Amount], payable as follows: [Payment Schedule]. 

5. Duration 

The contract shall commence on [Start Date] and shall continue until [End Date]. 

6. Termination Clause 

This contract may be terminated by either party with a notice period of [Insert Notice Period]. 

7. Confidentiality 

Both parties agree to keep all proprietary information confidential. 

8. Governing Law 

This contract shall be governed by the laws of [Insert State/Country]. 



9. Signatures 

___________________      ___________________ 

[Party A Name]      [Party B Name] 


