
Conditions of Agreement 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

This letter outlines the conditions of our agreement regarding [describe the purpose of the 

agreement]. By signing this document, both parties agree to adhere to the following conditions: 

1. Scope of Work: [Describe the work or services to be provided]. 

2. Payment Terms: [Specify payment amount, method, and schedule]. 

3. Timeline: [Outline key dates and deadlines]. 

4. Confidentiality: [Detail any confidentiality agreements]. 

5. Termination Clause: [Explain the conditions under which the agreement can be 

terminated]. 

By signing below, both parties confirm their acceptance of the above conditions. 

__________________________ 

[Your Name]  

[Your Title]  

[Your Company Name]  

Date: _____________ 

__________________________ 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

Date: _____________ 

Thank you for your cooperation. 

Sincerely,  

[Your Name]  

[Your Contact Information] 


