
Vendor Infrastructure Upgrade Inquiry 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

I hope this message finds you well. We are currently evaluating our system infrastructure and 

would like to inquire about any potential upgrades or enhancements available from your 

company. 

Specifically, we are interested in: 

• Details of available infrastructure upgrades 

• Cost implications and timelines for implementation 

• Any available support or maintenance packages 

Your insights into these matters would be greatly appreciated. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] for further discussion. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 


