
Vendor Infrastructure Expansion Request 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Subject: Request for Infrastructure Expansion 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our ongoing efforts to enhance our operational 

capabilities and meet the growing demands of our customers, we are reaching out to request an 

expansion of our current infrastructure with your organization. 

We believe that expanding our infrastructure will significantly improve our service delivery and 

operational efficiency. Specifically, we would like to discuss the following areas of expansion: 

• [Area of Expansion 1] 

• [Area of Expansion 2] 

• [Area of Expansion 3] 

We kindly request a meeting to discuss this proposal in detail. Please let us know your available 

times in the upcoming weeks, and we will do our best to accommodate. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


