
Vendor Infrastructure Enhancement Request 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 

Dear [Vendor Contact Name], 

I am writing to formally request enhancements to our current infrastructure with [Vendor Name]. 

As we continue to expand our operations and improve our service delivery, we have identified 

certain areas where upgrades and enhancements are necessary. 

Enhancement Details 

1. [Description of Enhancement 1] 

2. [Description of Enhancement 2] 

3. [Description of Enhancement 3] 

Justification 

The enhancements listed above are crucial for [reason for enhancements, e.g., improving 

efficiency, meeting compliance standards, etc.]. Implementing these upgrades will significantly 

impact our operation and customer satisfaction. 

Timeline 

We are looking to implement these enhancements by [desired timeline]. Please let us know if this 

is feasible. 

We appreciate your attention to this request and look forward to your prompt response. 

Thank you. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


