Welcome to the Team!

Dear Team,

We are excited to announce that [New Hire's Name] has joined our team as a [Job Title] in the
[Department]. [New Hire's Name] brings a wealth of experience in [Relevant Experience or
Skills] and will be a great addition to our team.

Here are a few details about [New Hire's Name]:
o Start Date: [Start Date]
e Email: [New Hire's Email]

e Phone: [New Hire's Phone Number]

Please join us in welcoming [New Hire's Name] to the team! Feel free to reach out and
introduce yourself.

Best regards,
[Your Name]

[Your Job Title]
[Your Company]



