Acceptance Letter for Training Program
Enroliment

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient Name]

[Recipient Title]
[Organization/Institution Name]
[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally accept the offer to enroll in the [Training Program Name] at
[Organization/Institution Name]. | am excited about this opportunity and am eager to contribute
and learn as part of the program.

As per the details provided, | understand that the program will commence on [Start Date] and
will culminate on [End Date]. | will ensure that I complete all necessary prerequisites and
documentation as instructed.

Thank you for this wonderful opportunity. I look forward to working with you and the rest of the
team.



Sincerely,
[Your Name]

[Your Signature (optional)]



