
Information Security Breach Update 

Date: [Insert Date] 

To: [Regulatory Body Name] 

From: [Your Organization Name] 

Subject: Update on Recent Information Security Breach 

Dear [Recipient's Name], 

We are writing to provide an update regarding the recent information security breach that 

occurred on [date of breach]. We take this matter seriously and are committed to transparency in 

our reporting. 

Details of the Breach: 

• Date and Time of Breach: [Insert date and time] 

• Nature of Breach: [Insert nature of breach] 

• Data Compromised: [Insert type of data compromised] 

• Number of Individuals Affected: [Insert number] 

Actions Taken: 

• [List actions taken to address the breach] 

• [List any notifications sent to affected individuals] 

• [List improvements implemented to prevent future breaches] 

We are continuing to work closely with appropriate authorities and have engaged with 

cybersecurity experts to mitigate the impact of this incident. We appreciate your understanding 

and support as we navigate this situation. 

If you require any further information, please do not hesitate to contact us at [contact 

information]. 

Thank you for your attention to this serious matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


