
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my concerns regarding the recent policy changes implemented by 

[Company/Organization Name]. As a [customer/employee/member] affected by these changes, I 

feel compelled to highlight the distress and uncertainty they have brought upon me and many 

others. 

The alterations regarding [specific policy change] have significantly impacted [describe specific 

impacts, such as financial stability, access to resources, etc.]. This shift has not only caused 

unexpected challenges but has also raised concerns about [mention any long-term implications or 

additional effects]. 

I urge you to reconsider these changes and to engage with the affected parties to explore 

potential modifications that would mitigate these adverse effects. Your attention to this matter 

would make a considerable difference to those of us significantly impacted. 

Thank you for considering my perspective. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


