
Reference Letter for Professional License 

Application 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

[Your Email] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Licensing Authority/Organization] 

[Recipient Address] 

[City, State, Zip] 

 

Dear [Recipient Name], 

I am writing to recommend [Applicant's Name] for [specific professional license] as part of their 

application process. I have had the pleasure of working with [Applicant's Name] for [duration] at 

[Your Organization]. 

[Applicant's Name] has demonstrated exceptional skills in [specific skills or attributes relevant to 

the profession]. They have consistently displayed [qualities such as professionalism, dedication, 

and expertise]. 



Based on my experience with [Applicant's Name], I firmly believe they possess the knowledge 

and capabilities necessary for the [specific professional field]. I am confident that [he/she/they] 

will excel as a licensed professional and contribute positively to the field. 

Should you require any further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email]. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Title] 


