
Mentorship Reference Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to provide a reference for [Mentee's Name], who has been under my mentorship for 

[duration] at [Organization/Institution]. During this time, I have had the pleasure of witnessing 

[his/her/their] professional growth and dedication. 

[Mentee's Name] exhibits strong [skills/attributes] such as [list a few key skills or attributes]. 

[He/She/They] has successfully [mention a specific project or achievement that showcases their 

abilities]. 

I am confident that [Mentee's Name] will bring the same level of enthusiasm and expertise to 

your organization. [His/Her/Their] ability to [discuss a relevant skill related to the new 

opportunity] makes [him/her/them] an excellent candidate for the role of [position]. 

Should you require any further information, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering [Mentee's Name] for this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


