
Proposal for Unshared Data Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

 

Introduction 

Dear [Recipient's Name], 

I am writing to formally request access to the unshared data regarding [specific data topic] that 

your organization possesses. We believe that this data is crucial for our project on [project name 

or purpose]. 

Reason for Request 

Our analysis aims to [briefly explain the purpose and significance of the research]. Access to this 

data will significantly enhance our understanding and enable us to provide [insight, 

recommendations, or contributions to the field]. 

Data Description 

We are specifically interested in the following data points: 

• [Data Point 1] 

• [Data Point 2] 

• [Data Point 3] 



Confidentiality Assurance 

We assure you that any data shared will be handled with the utmost confidentiality and only used 

for the purposes of [specific purpose]. We are committed to adhering to all relevant data 

protection regulations. 

Conclusion 

We appreciate your consideration of our request and would be happy to discuss this matter 

further. Please feel free to contact me at [your email] or [your phone number]. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


