
Letter of Recommendation for [Applicant's 

Name] 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Admissions Committee 

[Graduate School Name] 

[School Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to enthusiastically recommend [Applicant's Name] for [specific program] at 

[Graduate School Name]. I have had the pleasure of knowing and mentoring [him/her/them] for 

[duration] while [he/she/they] worked as [applicant's role] at [your institution/organization]. 

[Applicant's Name] has demonstrated [skills, qualities, or achievements; provide specific 

examples]. [He/She/They] consistently showed [specific attributes related to the program]. 

In addition to [his/her/their] academic prowess, [Applicant's Name] is a natural leader. 

[He/She/They] took the initiative to [specific project or leadership role], showcasing 

[his/her/their] ability to [specific outcome]. Such experiences have equipped [him/her/them] with 

a solid foundation for success in graduate studies. 

I am confident that [Applicant's Name] will bring passion, dedication, and innovative thinking to 

your program. [He/She/They] is an outstanding candidate who deserves a place in the [specific 

program], and I can't recommend [him/her/them] highly enough. 

Thank you for considering this exceptional candidate. Please feel free to contact me at [your 

phone number] or [your email] for any further information. 

Sincerely, 

[Your Name] 

[Your Title/Position] 


