Recommendation Letter for [Student's
Name]

[Your Name]

[Your Position]

[Your Institution/Organization]
[Your Email]

[Your Phone Number]

[Date]

Admissions Committee
[Graduate School Name]
[Graduate School Address]

Dear Members of the Admissions Committee,

| am writing to wholeheartedly recommend [Student's Name] for admission into your esteemed
graduate program. | have had the pleasure of knowing [him/her/them] for [duration] as
[his/her/their] [Your Relationship, e.g., professor, employer] at [Institution/Organization].
During this time, | have been consistently impressed by [Student's Name]'s exceptional
leadership skills and dedication to [field/subject].

[Student's Name] exhibited remarkable leadership in [specific project or situation] where
[he/she/they] successfully [describe achievements]. This experience showcased [his/her/their]
ability to [mention specific leadership qualities, e.g., motivate a team, resolve conflicts, manage
time].

Moreover, [his/her/their] leadership extends beyond project work. [He/She/They] is actively
involved in [clubs, organizations, or initiatives] at [Institution/Organization], where [he/she/they]
[describe involvement and impact]. [His/Her/Their] peers look up to [him/her/them] for guidance
and inspiration, which is a testament to [his/her/their] strong leadership skills.

I am confident that [Student's Name] will bring the same level of enthusiasm, commitment, and
leadership to your program. [He/She/They] has the potential to make meaningful contributions to
your academic community and beyond.

Thank you for considering this exceptional candidate. | am happy to provide further information
if needed. Please feel free to contact me at [ Your Phone Number] or [Your Email].

Sincerely,

[Your Name]
[Your Position]



