[Your Name]

[Your Position]

[Your Institution/Organization]
[Your Address]

[Your Email]

[Date]

[Recipient Name]
[Recipient Title]

[Graduate School Name]
[Graduate School Address]

Dear [Recipient Name],

| am pleased to write this letter of recommendation for [Student Name] as they apply for
admission to [Graduate Program Name] at [Graduate School Name]. As [his/her/their] [your
relationship, e.g., professor, advisor] in [Course/Subject Name] during [semester/year], | had the
opportunity to closely observe [his/her/their] academic abilities and achievements.

[Student Name] demonstrated exceptional proficiency in [specific subject or skill] and stood out
among peers for [his/her/their] ability to grasp complex concepts with ease. [He/She/They]
consistently earned top grades and engaged in class discussions with insightful contributions that
enriched the learning environment.

One of the most impressive projects [Student Name] completed was [describe a specific project
or achievement]. This project showcased [his/her/their] analytical skills, creativity, and diligence
in research. [He/She/They] not only met but exceeded the expectations set forth in the
assignment, illustrating [his/her/their] dedication to academic excellence.

Moreover, [Student Name] actively participated in [mention any relevant extracurricular
activities or projects], further displaying [his/her/their] commitment to [field of study or
research]. [He/She/They] also exhibited strong leadership qualities when [briefly describe a
relevant experience].

In summary, | wholeheartedly recommend [Student Name] for [Graduate Program Name] at
[Graduate School Name]. [His/Her/Their] academic achievements and passion for learning make
[him/her/them] an outstanding candidate. | am confident that [he/she/they] will excel in
[his/her/their] graduate studies and be a valuable asset to your program.

Should you have any further questions, please do not hesitate to contact me at [Your Phone
Number] or [Your Email].

Sincerely,



[Your Name]
[Your Position]
[Your Institution/Organization]



