
Proposal for Quarterly Payment Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to propose a quarterly payment plan for [describe the service or product]. Our 

objective is to make the payment process more manageable and convenient for you. 

Under the proposed plan, payments would be structured as follows: 

• Initial Payment: [Amount] due upon acceptance of this proposal. 

• Subsequent Payments: [Amount] due every three months, starting on [date of first 

payment]. 

• Final Payment: [Amount] due on [final payment date]. 

We believe this arrangement will benefit both parties by ensuring a smoother transaction process. 

Should you have any questions or require adjustments to this proposal, please do not hesitate to 

reach out to us. 

We look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


