
Request for Review of Application Denial 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a review of the recent denial 

of my application for [specific position/program/service] submitted on [date of application]. My 

application was denied on [date of denial], and I would like to understand the reasons behind this 

decision. 

After carefully reviewing the feedback provided, I believe there may be additional information or 

context pertaining to my application that was not fully considered. I am eager to provide any 

further documentation or clarification needed to support my request. 

Thank you for considering my request. I look forward to your response and hope for an 

opportunity to discuss this matter further. 

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


