
Job Application for Volunteer Position 

Your Name 

Your Address 

City, State, Zip Code 

Your Email 

Your Phone Number 

Date: [Insert Date] 

Volunteer Coordinator 

Organization Name 

Organization Address 

City, State, Zip Code 

Dear Volunteer Coordinator, 

I am writing to express my interest in the volunteer position at [Organization Name] as 

advertised [where you found the listing]. I am eager to contribute my time and skills to support 

your organization, even though I do not have specific experience in this field. 

Although my background may not include direct experience, I am committed and enthusiastic 

about learning. I possess strong communication and teamwork abilities, which I believe would 

be beneficial in a volunteer capacity. I am a quick learner and am willing to take on various tasks 

to help your team. 

I admire the work that [Organization Name] does, particularly in [mention a specific project or 

value of the organization], and I would be thrilled to be a part of such a dedicated team. I am 

available for [insert your availability], and I would appreciate the opportunity to discuss how I 

can contribute to your organization. 

Thank you for considering my application. I look forward to the possibility of working together 

to make a positive impact. 

Sincerely, 

Your Name 


