
Job Application for [Job Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position listed at [Where You Found the Job 

Posting]. As a high school student at [Your School's Name], I am eager to gain work experience 

and develop my skills in a professional environment. 

While I may not have formal work experience, I have been actively involved in [mention any 

relevant extracurricular activities, volunteer work, or school projects]. These experiences have 

equipped me with valuable skills such as teamwork, time management, and effective 

communication. 

I am particularly drawn to [Company's Name] because [mention what you admire about the 

company or why you want to work there]. I am enthusiastic about the opportunity to contribute 

to your team and learn from your talented staff. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to [Company's Name] and grow as an individual in this role. Please feel free to contact 

me at [Your Phone Number] or [Your Email Address] to arrange an interview. 

Sincerely, 

[Your Name] 


