
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position at [Company's Name] as advertised 

on [Where You Found the Job Posting]. I am currently seeking to transition my career into 

[Industry/Field] and am eager to bring my [Transferable Skills] to your team. 

Sincerely, 

[Your Name] 


