
Congratulations on Your Sales Achievement! 

Dear [Employee Name], 

We are thrilled to announce that due to your exceptional performance in sales this quarter, you 

have been awarded the Sales Achievement Award. 

Your dedication, hard work, and outstanding results have not gone unnoticed. You have not only 

exceeded your sales targets but have also inspired your colleagues to strive for excellence. 

As a token of our appreciation, you will receive:  

• A bonus of [insert amount] 

• A gift voucher for [insert store or service] 

• An invitation to the annual awards gala 

Keep up the fantastic work! We look forward to seeing more of your achievements in the future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


