
Excellence Award Appreciation Letter 

Dear [Recipient's Name], 

We are thrilled to inform you that you have been selected as the recipient of the Excellence 

Award for your outstanding contributions to [Specific Department/Team] during the [Time 

Period]. Your dedication, hard work, and commitment to excellence have not gone unnoticed. 

Your efforts have played a pivotal role in achieving our goals, and your leadership has inspired 

your colleagues to strive for excellence. As a token of our appreciation, we are pleased to present 

you with this award. 

We look forward to celebrating your achievements at the upcoming awards ceremony on [Date] 

at [Location]. Please join us for an evening of recognition and appreciation for all your hard 

work. 

Once again, congratulations on this well-deserved recognition! 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


