Vendor Resource Distribution Review

Date: [Insert Date]
To: [Vendor Name]
From: [Your Company Name]
Subject: Review of Resource Distribution
Dear [Vendor Contact Name],
We hope this message finds you well. As part of our ongoing evaluation of vendor performance
and resource management, we would like to conduct a review of the distribution of resources
supplied by [Vendor Name].
We kindly request the following information:
o Detailed inventory of resources provided
« Distribution timelines and any delays experienced

o [Feedback on areas of improvement

Please provide the requested information by [Insert Deadline]. Your cooperation is greatly
appreciated, and it will assist us in ensuring a productive partnership.

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



