
Media Advisory 

FOR IMMEDIATE RELEASE 

Contact: [Your Name]  

[Your Title]  

[Company/Organization Name]  

Phone: [Your Phone Number]  

Email: [Your Email Address]  

 

Press Conference Announcement 

What: [Brief description of the press conference topic]  

When: [Date, Time]  

Where: [Location/Link to Virtual Event]  

Who: [Names and Titles of Speakers]  

Join us for an important press conference where we will discuss: 

• [Key point 1] 

• [Key point 2] 

• [Key point 3] 

We encourage all media representatives to attend and cover this significant event. 

For more information, RSVP or inquiries, please contact [Your Name] at [Your Email] or [Your 

Phone Number]. 

We look forward to seeing you there! 

[Company/Organization Name] 

Date: [Today's Date] 


