
Informational Release 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Release of Research Findings 

Dear [Recipient Name], 

We are pleased to announce the completion of our research study titled "[Title of Research]", 

conducted by [Your Institution/Organization]. This research aimed to explore [briefly explain the 

purpose of the study]. 

Our key findings are as follows: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

These findings provide valuable insights into [explain the implications of the findings]. We 

believe this work will contribute significantly to [relevant field or topic]. 

Please feel free to reach out if you would like more details or a copy of the full report. 

Thank you for your attention to this important announcement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Contact Information] 


