
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recognition for Your Dedication to Our Teamwork 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for your unwavering dedication and 

commitment to our team's success. Your efforts have not gone unnoticed, and I want to take a 

moment to commend you for your exceptional contributions. 

Your teamwork skills and collaborative spirit have greatly enhanced our project's outcomes. The 

way you supported your colleagues and fostered a positive working environment has made a 

significant difference in our progress. 

Thank you for being an invaluable member of our team. Your hard work and determination 

inspire us all. I look forward to achieving even greater success together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


