
Sponsorship Proposal Outline 

Date: [Insert Date] 

To: [Sponsor's Name] 

Company: [Sponsor's Company] 

Address: [Sponsor's Address] 

Introduction 

Dear [Sponsor's Name], 

I am writing to propose a sponsorship opportunity that aligns with your company's values and 

goals. 

About Us 

Provide a brief overview of your organization, including your mission, vision, and past 

achievements. 

The Event/Project 

Describe the event/project for which you are seeking sponsorship, including the date, location, 

and expected outcomes. 

Target Audience 

Outline the demographics of the audience that will be reached through the event/project. 

Sponsorship Benefits 

Detail the benefits for the sponsor, including branding opportunities, visibility, and any other 

perks. 

Sponsorship Levels 

List different sponsorship levels (e.g., Bronze, Silver, Gold) along with the associated costs and 

benefits. 

Conclusion 



Thank the potential sponsor for their time and consideration. Encourage them to contact you for 

further discussion. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


